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MBICJIH;

1 IlosicHuTeIbHAS 3aNMCKA

1.1 Ilean u 320244 AMCHUTIHHBI

Llenb AUCIUITMHBI — 03HAKOMUTH 00YYaIOIIerocs ¢ ucTopuorpadueil TOKyMEeHTOBEICHUSI.
3anaun TUCHUILTUHbL
- chopmupoBaTh y o0Oydaromerocss NPEJCTaBICHUS 00 OCHOBHBIX JTamax pPa3BUTHUS
JOKYMEHTOBE/ICHUS KaK HAYKH;
- O3HAKOMHUTh OOYYArOLIETOCsl ¢ MCTOPHEH 3apOXICHHS M Pa3BUTHs JOKYMEHTOBEIYECKOW

- chopMupoBaTh y OOyYarOIIerocs 3HAHWS OCHOBHBIX MPOOJEM TOKYMEHTOBEIACHHS Ha
OIIPENICIICHHOM JTalle Pa3BUTHUs JJOKyMEHTOBEICHHS KaK HAyKH;
- copmMupoBaTh y OOYYAIOIIETOCsSs YMEHUS aHAIM3UPOBATh AKTYyalIbHBIE MPOOIEMBI
JIOKYMEHTOBE/ICHUSI HA COBPEMEHHOM JTarle pa3BUTHsI Hayku B Poccun u 3a pyOexom;
- chopmupoBaTh y 00y4YaOMIErocss HABBIKM COCTaBICHHS OMOIHOTpadUUECKUX CIHUCKOB U
0030pOB 110 BBIOPaHHOH TeMe TOKYMEHTOBEIYECKOTO UCCIICOBaHUS.

1.2 TlepeyeHb NJIAHMPYEMBIX Pe3yJIbTATOB 00yUeHUsI MO JUCHUILIHHE,
COOTHECEHHBIX ¢ HHANKATOPAMH J0CTH/KEHUS KOMIIEeTeHIUil

Komnerenuus
(Kol 1 HAMEHOBAHUE)

NuaukaTopbl KOMIeTeHIM A
(K01 ¥ HAMMEHOBAHUE)

Pe3yabTarhl 00yueHust

ITK-2. Crioco6en
OpraHM30BaTh U OCYIIECTBIIATH
JOKYMEHTAI[MOHHOE
obecrieueHne yrpaBieHUs B
OpTaHM3aINAX PA3THIHBIX
OpraHnu3alMOHHO-IIPABOBBIX
¢dhopM u hopM COOCTBEHHOCTH,
roCy1apCTBEHHBIX OpraHax U
OpraHax MeCTHOTO
caMOyIIpaBIICHUS

I[IK-2.1

[TpumensieT TeopeTHUECcKUe 3HaAHNS B
cepe TOKyMEHTAIIMOHHOTO 00eCTIeYeHUS
YIpaBICHUS B MPAKTHICCKOH
JEATETbHOCTH

3namv: meopemuueckue 0cHo8bl
OOKYMEHMAYUOHHO20 0becneyenus
YNpaseHus

Ymemo: npumensme meopemuuecxue
BHANUSL NPU OPSAHUZAYUU
OOKYMEHMAYUOHHO20 0OeCneyerus
YnpaeneHust

Bnaoemo: memooonozueti
OOKYMEHMAYUOHHO20 0becneyenus
VHpasieHus.

[1K-2.2. Oprauusyer
JOKYMEHTAI[HOHHOE 0OecreueHne
VIPABJICHHUS B OPraHU3ALMAX Pa3THIHBIX
OpraHu3alOHHO-TIPABOBBIX (hOPM U
(hopM COOCTBEHHOCTH, FOCYIAPCTBEHHBIX
OpraHax M OpraHax MeCTHOTO
CaMOyTpaBJICHUs

3uamu: ocobennocmu NOCMaHoO8KU
OOKYMEHMAYuoHHo20 obecneyenus
VRpasieHus 8 OP2AHU3AYUAX PASTUUHIX
OP2aHU3AYUOHHO-NPABOBYIX POPM U POPpM
cobcmeennocmu, 20cyO0apcmeeHHbIxX
0peaHax u OpeaHax MecmHo20
camoynpasnenus

Ymemv.: opeanuzosamo
OOKYMEHMAayUOHHOe obecnedeHue 6
OP2AHUBAYUAX PASTUYHBIX OPSAHUAYUOHHO-
npaeoguvix hopm u popm cobcmeenHocmu,
20CYOapCMEEeHHbIX OP2AHAX U OP2AHAX
MECHHO20 CAMOYNPABLEHUs YNPAGTIeH U
Bnaoems: nagvixamu cosepuiencmeosanus
cucmembl OOKYMEHMAYUOHHO2O0
obecneyenus ynpagieHus

I1K -2.3. Bemonuser padoty o
JOKyMEHTAI[MOHHOMY 00€CIIeUeHUIO
YIIPaBJIEHYECKHUX IPOIECCOB B
OpraHM3aIUX Pa3IMIHBIX
OpTraHM3aIMOHHO-TIPABOBBIX (HOPM H
(opM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX
opraHax M opraHax MECTHOTO
caMOYIpaBIICHUs

3nams.: cocmae Qynxyuil cynco
OOKYMEHMAYUOHHO20 0becneyenus
ynpaenenus

Ymems: ocywecmename pabomy no
OOKYMEHMAYUOHHOMY 00eCNeHeHuIo
VIPABILEHUECKUX NPOYECCO8

Bradems: nasvikamu 0oKymeHmuposamusi
VIPABIEHYECKUX NPOYECCO8 U pabonbl
OOKyMeHmayueil 6 Op2aHU3ayUsIx
PA3TUUHBIX OP2AHUZAYUOHHO-NPABOBHIX
dopm u popm cobcmeennocmu,




20CY0apCmEeHHbIX OP2AHAX U OPeaHax
MECmHO20 CaMOynpasieHusl

[K-11 IIK-11.1ITnanupyer u ocyIiecTBaseT 3HaTh: HAyYHbIE OCHOBBI

Crnoco0eH NpUMeHSTh Hay4YHbIE | JOKyMEHTHPOBAaHHUE yIPaBICHYECKON JIOKYMEHTHUPOBaHHUsI yIpaBIeHYECKOI
METOABI JI OpraHU3aI1U JeSITeIbHOCTH OPTaHU3aIMK Ha OCHOBE JIeSITeIbHOCTH

JIOKYMEHTaIlHOHHOT'O HAy4YHO-O00OCHOBaHHBIX KPUTEPHUEB YMeTh: NpUMEHSTh TEOPETUYECKUE U
obecrieueHns1 yIpaBJICHHS C Hay4HbIE 3HaHUS NP B paMKax
HCIIOTIb30BaHUEM COBEPIICHCTBOBAHUS JOKYMEHTHPOBAHUS
MH()OPMAIMOHHBIX TEXHOJIOTHI YIPaBICHIECKON 1EATETBHOCTH

Brnanets: HaBbIKaMU YHU(DHUKALUHA U
(hopManu3aIuy T0KyMEHTOB

[IK-11.2 ITnaaupyeT u OCYIIECTBIIICT 3HAaTh: MPUHIUIIEI OPTaHU3AIIH
JTOKYMEHTOO0OPOT B OPTaHU3ALHUH C JOKYMEHTOO0O0POTa M HAy4YHBIE OAXOIBI K
COOJIOICHIEM PUHIIUIIOB €ro aHaIM3y

PalMOHAIBHOTO ABHXEHUS JOKyMEHTOB YMeTh: ONTHMU3UPOBATH

,HOKyMeHTOO60pOT Ha OCHOBC
COBPEMCHHBIX METOAUK

BrnaneTs: HaBbIKaMu TJIaHUPOBAHUA U
COBCPUICHCTBOBAHUSA Z[OKyMeHTOO60pOTa

IIK-11.3 Ilpeanaraet NpUHIHIIBI 3HaTh: Hay4HbIe IPUHIMITEI IPABUIBHON
OpraHM3aIiK paboThI CITyKOBI OpTaHM3aINH YIIPABIECHUYECKOTO TPy Aa
JOKYMEHTAI[HOHHOTO 00eCIeYeHUS YMeTh: BHEAPSTh METOAUKA

YIpaBJeHUS] HA OCHOBE COBPEMEHHBIX COBEPIIEHCTBOBAHUS paboTHI ciyx0 JJOY
Hay4HBIX 3HAHUH Brnanets: HaBBIKaMU OPTaHU3ALNH

nesTebHOCTH CITy>X051 JJOY Ha ocHOBE
COBPEMEHHBIX TOCTHKCHUH HAyKH U
TEXHUKHA

1.3 MecTo TUCHUIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30oBaTe/bHOI
MPOrpaMMblI

HucuuruinHa (moaynb) «Mcropuorpadus TOKYMEHTOBEAEHUS» OTHOCUTCS K YacTH,
dbopMupyeMoil yuacTHUKaMH 00pa30BaTeIbHBIX OTHOIICHU 070K JUCITUIUIMH Y4EOHOTO IJIaHa.

JUis OCBOEHMSI JHUCUMIUIMHBI (MOIyJisl) HEOOXOAMMBI 3HAHMS, YMEHHUS U BIAJCHUS,
c(OpMHPOBAHHBIE B X0J1€ U3YUEHHUS CIEAYIONMX TUCHMILINH: «HOpMaMOHHAasT SBPUCTUKA,
«/loxymeHnroBenenue», «MIcTOUHUKOBEEHUEY.

B pesynbrare ocBOEHMsSI NUCHUIUIMHBI (MOIyJsA) (OPMHUPYIOTCS 3HAaHUS, YMEHUS H
BJIQJICHUS, HEOOXOAMMBIE NJISl M3YyUEHUS CIEAYIOIIMX IUCHUIUIMH U NPOXOXKJIEHUS MPaKTHUK:
«ApxuBoBeneHuey», «MeToauka COBEpIIEHCTBOBAHMS CUCTEMBI YIIPABICHHS JOKYMEHTaMH B
opranmzaiusax», «l[Ipenauninomuas npaktuka», «HayuHo-uccnenoBarenbckas —paboray,

«l"ocynapcTBeHHast UTOrOBast AaTTECTALIHSI.

2 CTpyKTypa TUCHUNIHHBI

OO01mast TpyA0eMKOCTh JTUCIUTLINHBI cocTaBiseT 3 3.e., 108 4.

CTpyKTypa AUCHMILIMHBI 1)1 04HOH (opMBI 00yUYeHHUs
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O06bemM mUCHHMIUIMHBI B ()OpME KOHTAKTHOW pabOThl OOYYArOMIMXCS C MEJaroru4ecKuMu

pabOTHUKAaMU U (WJIM) JTUIAMH, IPUBIIEKAEMBIMU K pealn3aluy 00pa3oBaTeIbHON MPOrpaMMbl Ha

HWHBIX YCIOBHAX, IIPHU IIPOBCACHUU y‘Ie6HBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
2 Jlexkuun 24
2 Cemunapsl/mabopaTopHbie pabOThI 36
Bcero: 60

O0beM TUCIUILIMHEI B (pOpMe CaMOCTOSTeNbHON paboThl 00yYaromuxcst cocTapisier 48

aKaICMHUYCCKHUX YaCOB.

CTpyKTypa JUCHUIIMHBI AJI5l 0YHO-3204HOI (POpMBI 00yUeHUs

O0beM TUCHUIUIMHBI B (popME KOHTAKTHOM pabOThl OOYYArOMIMXCS C MEIaroru4eCKUMHU

paboTHUKAMU U (WJIM) JIMLAMU, IPUBJIEKAEMbIMU K peanu3alii 00pa30BaTeIbHOM IpOrpaMmMbl Ha

HWHBIX YCJIOBHUAX, IIPU IIPOBCACHUU y‘le6HLIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHATHI KomnnuectBo
4acoB
2 Jlexuun 16
2 Cemunapsl/mabopaTopHbie pabOTHI 20
Bcero: 36

O0BeM TUCIUIUTHHBI B (POPME CaMOCTOATEIbHON PaboThl 00YYAIIIMXCS COCTABIsACT 72

aKaICMHUYCCKUX 4YaCoOB.

CTpyKTypa JUCHUIIMHBI VIS 3209HO (POpMBbI 00ydeHH s

O0beM AUCHUTUIMHBI B ()OpME KOHTAKTHOW PaOOTHI OOYYAIOMIUXCS C TMeJaroru4ecKuMu

pa6OTHI/IKaMI/I u (I/IJ'II/I) JIMIIaMHU, IIPUBJICKACMBbIMU K pCaAIN3allun O6pa30BaTeHLHOﬁ IporpaMmal Ha

MHBIX YCJIOBUSIX, IPU MIPOBEACHUH YUEOHBIX 3aHATUM:

Cemectp | Tum yueOHBIX 3aHATUI KomnuectBo
9acoB
2 Jlexuun 12
2 Cemunapbl/nabopaTopHblie paboThI 12
Bcero: 24

O0beM TUCIHIIIHHEI B (popMe caMOCTOSTETbHON paboThl 00yYaroImuXxcs cocTaBisieT 84

aKaICMHUYCCKUX YaCOB.

3 Coaepxkanue THCHMILTHHBI

Ne | HaumeHoBaHue pasnena Coaepxanue
JUCHMILIAHBI

1 | Pazgen 1. OObeKT u npeaMer OOBexT, penMeT, 3aJa4d U METO bl AUCIUILTUHBI
JUCIUIIINHBI. «Hcropuorpadust JOKYMEHTOBEIECHUS.
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2 Paszien 2. Uctopuorpadms TpeOGoBaHMsI K TOKYMEHTaM B 3aKOHOJATEIBHBIX
’ . | aktax XVI —nau. XX B. [lucbmoBHuku. O0miue
JOKYMEHTOBEJICHUS B JOCOBETCKOI
Poceit PYKOBOJICTBA 110 TUCHMOBOJICTBY U
Jesonpou3BoACcTByY. [lepuoanueckue n3nanusi.

3 | Paznmen 3. TpeboBaHMs K TOKyMEHTaM B HOPMAaTUBHBIX aKTax
Uctopuorpadus coBeTcKoi BiacTH. PaboThl Mo Aen0onpon3BOACTBY
nokymenrtoBenenus 1920-1930-x UTY, Kazanckoro uncruryra HOT.

IT. [lepuoanyeckue n3aHusl.

4 | Pazmen 4. Ucropuorpadus Bormnpocsl MexaHu3aium 1 paldoHaIn3aluu
nokymenToBenenus 1940-1950-x JIEJIONPOU3BO/ICTBA B MaTepHallaX BCECOIO3HBIX
IT. cosentanuit, tpyarax MUI'MA u Ha cTpanunax

NEePUOANYECKUX U3JaHHI.

5 | Pazgen 5. Uctopuorpadus Bonpocs! parpionanu3aniu 1e10IMporu3Bo/ICTBa,
nokymenroBeneHus 1960-1980-x KJaccu(uKanuy, yHU(pUKauu U CTaHJapTU3AIIH
IT. JIOKYMEHTOB U CHCTEM JOKYMEHTAIUH B TPYIax

MI'MAU, BHUUJIA/ 1 Ha cTpaHuiiax
MEePUOANYECKUX U3JaHHI.

6 | Pazgen 6. MamuHounTaeMble JOKYMEHTBI, JJIEKTPOHHBIE
Uctopuorpadus nokymeHTol, CAJIJI u C3/1 xak npeamer
nokymenroBeneHus 1990-x rr. JIOKYMEHTOBEIUECKUX MCCIIEIOBAHNN U TEMATHKH

HAYYHBIX KOHGEPEHINH U TepUOINIECKUX U3/IaHuM.

7 | Pazgen 7. Uctopuorpadus Joxyment u uadopmarus 8 MDJIO u CMOB kak
JIoKyMeHToBeaeHus Havana 2000- peIMeT TOKyMEHTOBETUECKIX UCCIICIOBAHUM U
IT. TEMaTUKN HAYYHBIX KOHPEPEHIUH

MEePUOANYECKUX U3JaHHI.

8 | Pazgen 8. CoBpemenHas AKTyanbHbIe TPOOJIEMBI TOKYMEHTOBEACHUS Ha
ucropuorpadus COBPEMEHHOM JTare pa3BUTHA Hayku B Poccuu u 3a
JOKYMEHTOBEICHHUSI pyOexKOM.

5.1

4 (Oopa3oBaTesibHbIE TEXHOJIOT UM

Jlns npoBeieHns y4eOHBIX 3aHATHH MO JUCIIUIUIMHE UCTIONIB3YIOTCS pa3InuHble 00pa3oBaTeIbHbIE
TexHoJoruu. Jns opraHuzanuu y4eOHOTO IMpoliecca MOXKET OBITh HCIOJIb30BAHO SJIEKTPOHHOE
o0yueHue U (WIn) AUCTAHIITMOHHBIE 00pa30BaTENIbHBIE TEXHOJIOTHH.

5 OueHka IWJIAHUPYEMbIX Pe3yJIbTATOB 00y4YeHUs

CucreMa oleHUBAHUSA

®opmMa KOHTPOJIS Makc. K0JH4eCTBO
0aJJI0B
3a oany Bcero
padory
Texynui KOHTPOJIb:
- yuacmue 6 OUCKYCCUlU, 8bICIYNIeHUs Ha ceMunapax |5 6annoe 40 6annos
- UMO0208asi KOHMPOJIbHASL paboma 20 6annos 20 6annos
[IpomerxyTouHas arTecTanus 40 6annos 40 6annos
(nucvmennbvlll omeem Ha 2 6onpoca 8 hopme sK3amena)
Hroro 3a cemectp (Qucyuniuny) 100 6annos
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Or1eHKa «yA0BJIETBOPUTEIHHOY BBICTABIISIETCS 00yUaromemMycs, Habpasmiemy oT 50 10 67

0armioB OallIoOB, OLIEHKA «XOPOIIO» BHICTABISIETCS oOydaromiemycs, HabpaBmemy oT 68 mo 82

0aJuIoB, OLIEHKA «OTIMYHO» BBICTABIAETCS oOydaromiemycs, HaOpasmemy oT 83 no 100 Gamos,

c(OpMHUPOBAHHBIX B Pe3yJIbTaTe CyMMHUPOBaHUS 0aslsIOB, MOJIYYEHHBIX PU TEKYIIEM KOHTPOJIE U

MIPOMEKYTOUYHOU arrectanuu. [lomydeHHBI COBOKYMHBIA pe3ynbTaT (MakcumyM 100 Gamios)

KOHBEPTUPYETCA B TPAAULIMOHHYIO IIKAJIY OLIEHOK M B IIKaly OLUEHOK EBpOIENCKON CUCTEMBI

nepenoca u HakormieHus kpenutoB (EuropeanCreditTransferSystem; manee — ECTS) B

COOTBCTCTBHUHU C Ta6.]'[PII.[eI>iZ

100-annas TpanunuroHHas mkana lTkana
HIKaa ECTS
95— 100 OTiIn4yHO A
83-94 B

68 — 82 Xopoio 3a4TEHO C

56 — 67 v D

50— 55 JIOBJICTBOPUTEIHHO =
20-49 He EX
0_19 Y IOBJICTBOPUTEIHLHO HE 3a4TEHO c

5.2 KpnTepml BBICTABJICHUA OLICHKH 110 JUCHHUIIJIMHE

Bayuisr/
lxkama ECTS

OrneHka 1o
IUCUUATIINHE

KpI/ITepI/II/I OLICHKHU pE3yJIbTAaTOB O6y‘{CHI/I${ 110 JUCHUIIIMHEC

100-83/
AB

«OTJIHUYHO»

BricraBnsiercst o0yuaromiemMycs, eciiu OH ri1y00Ko 1
MPOYHO YCBOUJI TEOPETUYECKUHN U MPAKTUIECKUI
MaTepHuall, MOKET TIPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUAX U
B X0/I€ IPOMEKYTOUHOM aTTeCTalUH.

OO0yuaromuiicsi HICUEPIBIBAIOIIE U JTJOTUYECKUA CTPOMHO
u3naraet yueOHbI MaTepuai, yMeeT YBA3bIBaTh TEOPHUIO C
MPAKTUKOH, CIIPABIISIETCS C pEIIEHUeM 3a7ad
npo¢eccuOHaTbHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CIIO’KHOCTH, MPABIJILHO 00OCHOBBIBACT MTPHHSATHIC
peleHus.

CB00OJIHO OpHEHTUPYETCS B YUEOHOM 1
npo¢ecCUOHATILHOM JITepaType.

OrneHka mo JUCIHUILTMHE BBICTABISIOTCS 00ydaromeMycst ¢
Y4ETOM pE3yIbTaTOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCTalluu.

Komniereniuu, 3aKkpeni€Huble 3a TUCIUTITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIIY.

82-68/

«XOPOILIO»

BricTaBnsiercst o0ydaromemycs, €Ciu OH 3HAeT
TEOPETUUECKUI U MPAKTUUECKUN MaTepHall, FPaMOTHO U 1O
CYIIIECTBY M3JIaraeT €ro Ha 3aHITHUSIX U B XOJIC
MIPOMEXKYTOUHOM aTTEeCTAllMU, HE AOMYCKAasl CYyHIIECTBEHHbBIX
HETOYHOCTEH.
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Bamnel/
Ixama ECTS

Ormenka 1o
IUCLIUILINHE

Kputepun onieHkH pe3yinbTaToB 00yUeHHs 110 TUCIUIUTHHE

OO0yyaromuiics MpaBUJIbLHO IPUMEHSET TEOPETHUECKUE
MOJIOKEHUS [PU PELICHUH PAKTUYECKUX 3a/1a4
npodeccnoHalbHOM HANIPaBIEHHOCTH PA3HOTO YPOBHS
CJIO)KHOCTH, BJIaJIeeT HEOOXOIUMBIMH JJIsl 3TOTO HABBIKAMU
U OIpuEMaMU.

JlocTaTOYHO XOPOIIO OPHEHTUPYETCS B yUeOHOU U
npodeccuoHanbHOM TUTEpaType.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3yNIbTATOB TEKYIIEH U MPOMEXKYTOUHOM
aTTECTALUU.

Komnereniuu, 3akpeniéHsple 3a AUCHUIUIMHON,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIIY.

67-50/
D,E

«yIOBIIETBOPU-
TEITHLHO

BeicraBnsiercs o0yuaromemycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U IIPAKTUYECKUNA MaTepual,
JIOITyCKAeT OTAEIbHbIE OLINOKH MPH €ro U3JI0KEHUHU Ha
3aHATUAX U B XOJ€ IPOMEXYTOYHOU aTTECTALUH.
OOyuaronuiics UCTIBITHIBACT ONpPeIEIEHHbIE 3aTPyAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN ITPU PEILIEHUN
MPAKTUYECKHX 3a/1a4 PO(HeCCHOHAIBHON HAPaBIEHHOCTH
CTaHJApPTHOI'O YPOBHS CJIIOKHOCTH, BJIAJIEET
HEOO0XOAUMBIMU JJIS1 3TOT0 0a30BbIMH HAaBbIKAMU U
NpUEMaMHU.

JleMOHCTpHUpYET 10CTaTOYHBIN YPOBEHb 3HAHUS yUeOHOM
JUTEPATYPBI 110 AUCLUILIMHE.

OneHka 1o JUCHHUIUIMHE BBICTABISAIOTCS 00YYarOIEMYyCs C
y4E€TOM PE3YNbTATOB TEKYIEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komniereniuu, 3aKkpeni€éHnble 3a JUCUUTITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOYHBIIH».

49-0/
F,FX

«HCYIOOBJICTBOPHUTEC
JIBHO»

BeicTraBnsercs o0yuaromemMycs, €ClIM OH HE 3HAeT Ha
0a30BOM ypOBHE TEOPETUUECKUNA U MPAKTHUECKUI
MaTepua, J0IMycKaeT rpyOble OmMUOKH P €ro
U3JI0’KEHUU Ha 3aHATHAX U B XO€ MPOMEXYTOYHON
aTTECTALlUN.

OOyuaronuiics UCTIBITHIBACT CEPhE3HBIE 3aTPYAHEHUS B
MPUMEHEHUH TEOPETUUECKUX MOJI0KEHUH MPHU peLIeHUH
MPAKTUYECKHX 3a/1a4 MPO(HheCCHOHAIbHONW HApaBI€HHOCTH
CTaHJAapPTHOI'O YPOBHS CIIOKHOCTH, HE BIaIEET
HEOO0XOAUMBIMH JIJISl 3TOTO HaBBIKAMU U MIPUEMaMHU.
JleMoHcTpUpyeT (hparMeHTapHbIE 3HAaHUS YU4EeOHON
JIUTEPATYyPHhI 110 TUCLUIIINHE.

OneHka o JUCHUIUIMHE BBICTABIISAIOTCS 00Y4aIOIEMYCS C
y4E€TOM PE3YJbTATOB TEKYILEH U TPOMEKYTOUHON
aTTECTALlNN.

KomMmniereH1umn Ha ypoBHE «JOCTaTOUHBII», 3aKPEIUIEHHBIE
3a TUCIUIUIMHOM, HE CPOPMHUPOBAHBI.
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5.3 OuneHoYHbIE CpPeAcTBA (MATEPUAJIBI) IJIA TEKYIEr0 KOHTPOJIA
yCIIeBA€MOCTH, IPOMEKYTOYHOM aTTeCTAIIUN 00Y4AIOIUXCS 110

ANCIHHUIIJINHE
Hepeqenb BOITPOCOB K HTOIrOBOM KOHTpOJ’IBHOﬁ paﬁoTe

1.Uctopuorpadust JOKyMEHTOBEIEHUS B IOCOBETCKOM Poccum.
2. Ucropuorpadus nokymentoreaeHus 1920-1930-x rr.

3. Uctopuorpadust nokymenroseaenus 1940-1950-x rr.

4. Uctopuorpadus nokymenroBeaenus 1960-1980-x rr.

5. Uctopuorpadust nokymenroBeacaus 1990-x rr.

6. Ucropuorpadus nokymenropeaenus Hayamna 2000-rr.
7.CoBpeMeHHass UCTOpUOTpa(UsT JOKYMEHTOBEICHUSI.

6 YuyeOHo-MeTOAUYECKOEe U HH(POPMALIMOHHOE O0ecTieYeHUue TUCIIUTTIMHBI
6.1 Cnmcok HCTOYHUKOB M JTUTEPATYPHI

HNcTouyHNKH OCHOBHEBIE

I'OCT P 51141-98. [lenonpou3BoACTBO U apxuBHOE naeno. Tepmunsl u omnpenenenus. URL:

http://www.consultant.ru/document/cons doc LAW 135550/ .

I'OCT P 7.0.8-2013. [enonpou3BoACTBO M apxuBHOEe Aeno. Tepmuubl u onpenenenus. URL:

http://www.consultant.ru/document/cons doc LAW 163800/ .

Enunas rocynmapctBeHHass cuctema jenonpou3BozicTtBa. (OcHoBHBIC monokeHus). (OmoOpeHo
ITocranoBneHuEM I'KHT CCCP oT 04.09.1973 N 435).
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=ESU&N=36981#064477547283012
05.

locynapcTBeHHass cucTemMa  JIOKYMEHTAIIMOHHOTO — oOecmeyeHus  ympasinenws... URL:
http://www.consultant.ru/document/cons_doc_LAW 94185/ .

[TocranoBnenue IlpaButrenbctBa P® ot 8 centabps 2010r. N 697 «O eauHol cucreme
MEXBEJJOMCTBEHHOT' O AJIEKTPOHHOIO B3aUMOJICUCTBUSY. URL:

http://www.consultant.ru/document/cons doc LAW 104665/ .

COopHUK 3aKOHOJATENBHBIX aKTOB IO AeN0npou3BoACcTBY (1917-1970rr.) — Yueb. mocobue mon

pen. A.3. Jlupummua. — M. MI'MAU, 1973. — 157 C.

HcTouHUKH A0TIOTHATETbHBIE
['OCT 6.3-69 lokymenTarnus ynpasiendeckas. O6ume monoxenus; [OCT 6.11-69
JlokymeHTaIus ynpasieHdeckas. EquHbIe paBuia COCTaBICHUS B OPOPMIICHHS TOKYMEHTOB.
['OCT 16487-83. Jlenonpon3BOJICTBO U apXUBHOE Jei0. TepMHHBI U onpeaeneHus. M: U3a-Bo

crangaprtos, 1984. C.4.


http://www.consultant.ru/document/cons_doc_LAW_135550/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://ivo.garant.ru/document?id=99319&sub=0
http://ivo.garant.ru/document?id=99319&sub=0
http://www.consultant.ru/document/cons_doc_LAW_104665/
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I'OCT 16487-70. Jlenonpou3BOACTBO W apxXuUBHOE J1en0. TepmuHbl W omnpeneneHus. M.:
W3narensctBO cTangaptos, 1971.

I'OCT 6.10.2-75. YaudunupoBaHHbIE CHCTEMbI TOKyMEHTAIMUA. TepMUHBI U onpeaeneHus. M.:
N3patensctBO cranaapros, 1975. C.3.

I'OCT 6.10.2-83. YHudumupoBaHHbIe CUCTEMBI TOKYMEHTAIMK. TE€PMUHBI B ornpeaesieHus. M.:
W3narensctBO cTangaptos, 1984. C.2.

Jlureparypa
OcHoBHast

beikoBa T.A. JlokyMEeHTalMOHHOE  oOOecredeHue  yhpaBlieHHs  (JeJI0NMPOU3BOJICTBO)
[DnexTpoHHEIH pecype| yueoHoe ocodue / T.A. beikoBa, T.B. Ky3Henosa. 2-e¢ u3z. nepepad. u
nom. Mocksa: Uudpa-M, 2018. 304 ¢. URL.: http://znanium.com/go.php?id=942800

JoxymentoBenenue. Yueonuk. Jlapun M.B., [InemkeBuy E.A., SIlukoBas B.®., Munranes B.C.,

Tepentbena E.B., 'abnun M.JI. M.: U3natenbckuil ieHTp «Akagemusi», 2016. 319 c.
Nmomenko M.IIL., Ky3ueuosa T.B., JIupmun A.3. JlokymeHnToBenenue. JJOKyMEHT U CHUCTEMBbI
JNoKyMeHTanuu. Yue6. mocodue. M.: MITMAU, 1977. 84 c.
MurtsieB K.I'.Uctopust u opranmszanus nenonpousBoactsa B CCCP. Yue6. mocooue. M.: MITMAU,
1959. 359c.

JlomosHuTEILHASA
CokoBa A.H. Pa3Butue COBETCKOTO JOKYMEHTOBEIEHHUS B YCJIOBMSIX HAy4YHO-TEXHHYECKOU
peBomtonnu (1860-1980 rr.): auc. ...n-pa uct. Hayk. 05.25.02. — M.: MITUAU, 1987. — 461 c.
CokoBa A.H. CoBpemennble uccienoBanust B obnactu nokymeHtoBeneHus // CokoBa A.H.
JlokyMeHTOBeIeHHEe: Teopusl U MpakTuka: u3op. Tp. / mpeauci. npod. M.B. Jlapuna. — M., 2009.
—C.24-37.
KpaTkuii cioBapp BUJIOB U pazHOBUAHOCTEH AokyMeHToB. OTB. pen. A.C.Manutukos. - M.:
BHUNJAL, 1974, 80 c.
Jlapun M.B. AktyanbsHble po0IeMbl COBpeMeHHOTo TokyMeHToBeaeHus. Bectuk PITY. Cepusi:
JlokymeHnToBenenue u  apxuBoBeaeHue. Mubopmatuka. 3ammura uHQOpManmMu U
uH(pOpMalOHHAas 0€301acHOCTb, 2014. Ne2(124) C.139-148.
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf

CnoBapp BHIOB U pa3HOBMIHOCTEM COBPEMEHHOW YIIPABICHYECKOM JOKyMeHTauuu. Pocapxus,
BHUWJIA L. M., 2014. http://archives.ru/documents/methodics.shtml

CoxoBa A.H. [lokymeHTOBeIeHNE: TEOPHSI M PAKTHKA: U30p. Tp. / mpeauci. mpod. M.B.JlapuHa.
- M., 2009

Pynenscon K.M. CoBpemeHnHble JOKyMeHTHbIE Kiaccupukanuu. M., 1973.

Cxynencku K. JIJokyMeHT kak IpeIMeT HcclieIoBaHus KyiabTyphl // ctopus u apxuBsl, 2015. Ne2.

C.57-63. https://documentation.rsuh.ru/jour/article/view/21


http://znanium.com/go.php?id=942800
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf
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Duranti L. From Digital Diplomatics to Digital Records Forensics. Archivaria 68. (Fall 2009). P.
39-66. [DnexTpoHHBII pecypc] URL:
https://archivaria.ca/index.php/archivaria/article/view/13229/14548 .

6.2 IlepeueHb pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH

«HHTEepHET»
Pocapxus . Caiit. http://archives.ru/

BHUUJIA. Caiir. http://www.vniidad.ru/

6.3 IlpodeccuoHajbHble 6a3bl JAHHBIX M HH(POPMAIIMOHHO-CIIPABOYHbIE
CHCTEMBbI

Joctyn k npodeccnonaibHbIM 6a3am maHHbIX: https://liber.rsuh.ru/ru/bases
NudopMarmoHHbIE CITPaBOYHBIC CHCTEMBI:

1. Koncynbrant [Imoc
2. Tapanr

7 MaTepHaJIbHO-TeXHH‘IeCKOC o0ecrneueHue ANCHUIIINHBI

AynuTopuH JUis IPOBEJCHUS KLU U CEeMUHAPCKUX 3aHATUHN C TEXHUUECKUMHU CPEICTBAMU
00yudeHus (MyJIbTUMEUA-TIPOEKTOP (BUAECOIPOEKTOP), IKpaH (IIEPEHOCHOM MM CTallMOHAPHBII)),
KOMITbIOTEPHBII KJ1acc Ui IPOBEAECHUS J1JAOOPAaTOPHBIX 3aHATHUI.

1. Mepeuens 1O

Nent Haumenosanue 10 IIpoussoaurens Croco6
/m pacnpocTpaHeHHUs
(]ZML;@H3MOHHO€ uiu
c80600HO
PACnpoCmpansiemoe)
1. Adobe Master Collection CS4 Adobe JIMIICH3HOHHOE
2. Microsoft Office 2010 Microsoft JIALIEH3UOHHOE
3. Windows 7 Pro Microsoft JUIEH3MOHHOE
4, Microsoft Office 2013 Microsoft JIMIICH3HOHHOE
5. Windows 10 Pro Microsoft JIALIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIEH3HOHHOE
7. Microsoft Office 2016 Microsoft JIuneH3noHHOE
8. Zoom Zoom JINLIEH3UOHHOE

2. Hepeyens B u UCC

Nort Haunmenosanue
/1



https://archivaria.ca/index.php/archivaria/article/view/13229/14548
http://archives.ru/
http://www.vniidad.ru/
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1 | MexnayHapoansle pedepaTuBHble HaykoMeTpuueckue bJ1, 1ocTynmHbIe B pamMKax
HanuoHaJIbHOU mmoanucku B 2020 r.

Web of Science

Scopus

2 | IIpodeccronanbubie noaHoTeKCTOBBIE B/l, MOCTYyMHBIE B paMKaxX HAIlHOHATLHON
noamucku B 2020 r.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuansr Taylor and Francis

3 | Ipodeccrnonanbubie momHOTEKCTOBBIC B/]

JSTOR

W3 1anus Mo o0IIeCTBEHHBIM U TYMaHHTAPHBIM HayKam
DnexkrponHas oubaunoreka Grebennikon.ru

4 | KoMIbIOTEpHBIE CITPABOYHbBIC TPABOBBIC CUCTEMBbI
Koncynsrant Ilmtoc,
l"apant

8 ObecneyeHue 00pa3oBaTeJIbLHOI0 MPOIECCA IJIsI JTUI] C OTPAHUYEHHBIMH

BO3MOKHOCTAMMU 310POBbSI U HHBAJIHUIAO0B
B X04¢ peamm3anuy JUCHUIIIMHBI UCITIOJIB3YIOTCA CICAYIOMUC TOITOJTHUTCIbHBIC
MCTOBI O6y‘leHI/IH, TCKYHICTO KOHTPOJISI YCIICBAEMOCTH U HpOMC)KYTOHHOﬁ aTTeCTalnnu
06yqa}0mnxca B 3aBUCUMOCTH OT UX MHAUBUAYAJIbHBIX 0COOEHHOCTEH:

® IS CIENbIX U CTa00BUISAIINX:

- JeKIUH O(OPMIISIFOTCS B BHJE AIIEKTPOHHOTO JOKYMEHTa, JOCTYIMHOTO C MOMOIIBIO
KOMIIBIOTEpA CO CIELHUaIN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUeHUEM;

- TIMCbMEHHBIC 3aJlaHUS BBITIOJHSIOTCSA HA KOMIIBIOTEpE CO CHEIUATU3UPOBAHHBIM
MPOrpaMMHBIM 00ecTiedeHUEM, U MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrnieunBaeTCsl MHIUBUIyIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jrokc;

- Q7S BBITIONHEHUS 3aJaHUsl TMPH HEOOXOAMMOCTH TMPEIOCTABISAETCS YBEIMYMBAIOIIEE
YCTPOMCTBO; BO3MOKHO TaK)K€ UCIIOJIb30BAHUE COOCTBEHHBIX YBETUUYMBAIOIINX YCTPONUCTB;

- IUCbMEHHBIE 3a/1aHusl OPOPMIIAIOTCS YBETMUEHHBIM HIPpU(TOM;

- 9K3aMEH M 3a4ET MPOBOSATCS B YCTHOM (hOpMe WM BBITIOJHSIOTCS B TUCBMEHHOU (hopme Ha
KOMIIBIOTEPE.

® IS TIIYXUX U CIa0OCTBIIIAIINX:

- Jexuuu Oo(OpMIISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTa, JUOO MpeaoCTaBiseTcs
3BYKOYCWJIMBAIOLIAs anmapaTypa UHIUBUIYAIbHOTO MOJIb30BAHMS;

- MUChbMEHHBIE 3aJ]aHUs BBITIOJHAIOTCS HA KOMITBIOTEPE B MUChbMEHHOH (hopMme;

- 9K3aMEH M 3a4€T MPOBOJIATCS B MUCbMEHHOU (JopMe Ha KOMITBIOTEPE; BOZMOYKHO MPOBEICHUE
B (hopMe TECTHPOBAHUSI.

e JUIs JIUI C HAPYIIEHUSIMU OMOPHO-/IBUTaTEILHOIO anrapara:

- JeKmuu O(OPMIIOTCS B BHJE AJICKTPOHHOTO JOKYMEHTA, IOCTYMHOTO C TOMOIIBIO
KOMIIBIOTEpA CO CIIELHUAIN3UPOBAHHBIM IPOTPAMMHBIM O00ECTIeUeHUEM;

- TIMCbMEHHBIC 33JlaHUs BBINOJHSIOTCA Ha KOMIIBIOTEpE CO CHEIUATU3UPOBAHHBIM
MIPOrpaMMHBIM 00€eCIIeUYeHUEM;

- 9K3aMEH | 3a4€T MPOBOASTCS B YCTHOM (pOpMeE UITH BBITIOTHSIIOTCS B MTUCHbMEHHOH (hopMe Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMMMOCTH MPENYCMATPUBACTCS YBETUUYECHNE BPEMEHHU ISl TOITOTOBKH OTBETA.
[Ipoienypa  mpoBemeHHS  NMPOMEXKYTOYHOM  aTTeCTallud U1 OOYYaIOIIUXCS
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YCTaHABIMBACTCSI C Y4YETOM WX HHIUBUAYAITBHBIX TICUXO(PH3MUECKUX OCOOECHHOCTEH.
[TpomexyTouHast aTTEeCTaIMsI MOXKET TPOBOJAUTHCS B HECKOJIBKO 3TAIOB.

[Tpu npoBeneHNH TPOIECAYPHl OLEHUBAHUS PE3yIBTATOB OOYUYCHHS MPEAyCMaTpPHBACTCS
UCTIOJIb30BAaHNE TEXHUYECKHX CPEACTB, HEOOXOAMMBIX B CBSI3M C HWHIWBUAYAJIbHBIMU
0COOCHHOCTSIMHU 00YYarOIINUXCs. DTH CPEICTBA MOTYT OBITh ITPEOCTABICHBI YHUBEPCUTETOM, WU
MOTYT HCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKHE CPEACTBA.

[lpoBeneHre TpOLEAYPHl OLCHWUBAHHUS  PE3YIbTATOB  OOYYEHHs  JOIyCKAaeTcsl ¢
UCTIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

OGecneunBaeTcss A0CTYN K MHGOPMAIIMOHHBIM M OMOIHMOrpaguIecKuM pecypcam B CETH
WutepHer Ui Kaxkaoro oOydaromierocs B ¢opMmax, aJalTHPOBAHHBIX K OrPaHUYEHUSIM HX
3JI0POBbSI U BOCIIPUATHUS HH(DOpMAIUH:

® IS CJICTIBIX U CJIA0OBUISIIUX:

- B TICUATHON (pOpME yBEITUYCHHBIM HIPUPTOM;
- B (hOpMeE IIEKTPOHHOTO JJOKYMEHTA;

- B popme ayaunodaiina.

® Ul TIYXHX H CITa0O0CIBIIIAIINX:

- B IIeYaTHOU opMme;

- B (hopMe IIIEKTPOHHOTO JOKYMEHTA.

e Ui OOyYaroIIUXCs ¢ HAPYIICHUSIMHU OMOPHO-IBUTATEIBHOTO arapara:
- B IIeYaTHOU opMme;

- B (hOpMeE IIEKTPOHHOTO JOKYMEHTA;

- B (popme ayauodpaiina.

Y4eOHble ayUTOPUH JUIS BCEX BUIOB KOHTAKTHOW W CaMOCTOSITEIIBHON pabOThI, Hay4yHast
O0uOMMoTEeKa M MHBIE MOMEIICHUS ISl 0OyYeHUs] OCHAIICHBI CIIEIHAbHBIM 000pYyAOBaHHEM U
y4eOHBIMH MECTaMHU C TEXHUYECKHUMHU CPEACTBAMU O0YUCHUS:

® IS CJICTIBIX U CJIA0OBUISIIUX:

- YCTPOMCTBOM Uil CKaHUpOBaHUs U uTeHus ¢ kamepoir SARA CE;

- nucreeM bpaiina PAC Mate 20;

- npunTepoMm bpaitis EmBraille ViewPlus;

® I TUIYXUX U CIA0O0CTBIMIANTNX:

- aBTOMATHU3MPOBAaHHBIM pabOYMM MECTOM JJsl JIOJeH C HapylleHHeM CclyXa H
¢J1a00CIIBIIIAIINX;

- aKyCTHYECKHI YCHIIUTENb U KOJOHKH;

e IS OOYYAIONINXCS C HAPYIIEHUSIMU OTIOPHO-ABUTATEILHOTO afmapara:
- IePEIBIKHBIMHE, PETYJIMPYEMBIMH dproHOMHYeckuMu napramu CHU-1,
- KOMIIBIOTEPHON TEXHUKOM CO CIIEUAIIbHBIM IPOrPaMMHBIM 00€CTIEYCHUEM.

9 Metoauyeckue MaTepuasibl

9.1 IlnaHbl CEMUHAPCKUX 3aHATH.

Tema 1. (4 4.) O0beKT U MpeAMeT JOKYMEHTOBEACHHS KAK HAYYHOW NUCHMILIMHBI.
Hayunble quckyccuu.

Lenb 3anHATHSA — cHOPMHUPOBATH y 0OYYAIOLIMXCS MPEACTABICHUE O HAYYHBIX JUCKYCCHIX
00 00beKTe U peMeTe JOKYMEHTOBEACHUS KaK HAyYHOM TUCIUITIMHBIL.

®dopma npoBeIeHNs — OTBETHI Ha BOMPOCHI U 00CYKICHHE MPEATI0KEHHON TEMBI.

Bompocs! 11t 06cyxaenns (KOHTPOJIbHbBIE BOIIPOCHI):
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1. TlonsTe o0OBbEKTA U MpeAMeTa HaAyYHON AUCHUIINHBI.

2. «Y3KHil» U «ITUPOKUID B3MIIAIB HA OOBEKT JOKYMEHTOBEICHHUS.

3. Paznnume B moaxoaax K 00BEKTY U MPEAMETY JOKYMEHTOBEICHHS B Pa3HBIX HAYYHBIX
HIKOJIaXx.

4. Hay4Hble TUCKYCCHUH 10 BOIIpOcaM 00BEKTa U MpeAMeTa JOKYMEHOBEICHHUS.

JlutepaTtypa ocHOBHasi

JokymenroBenenue. YueOHuk. Jlapun M.B., IlnemkeBuu E.A., flnkoBas B.®.,

Mumnranes B.C., TepentrseBa E.B., 'aBnun M.JI. M.: U3natenbckuii HEHTP «AKaieMus»,

2016. 319 c.

Tema 2. (4 4.) UcTropnorpadgusi 10KyMeHTOBeeHHA B 10coBeTcKoi Poccnn
Lenp 3aHATHA — chOpMUPOBATH Y OOydHarOUIMXCSl IpeACTaBiIeHHEe 00 ucropuorpaduu

JIOKYMEHTOBEJEHUS B OCOBETCKOM Poccum.
®dopma npoBeIeHNs — OTBEThI HAa BOMPOCH! U 00CYKIEHUE MPEATI0KEHHON TEMBI.
Bompocs! 11t 06cyxneHns (KOHTPOJIbHbBIE BOIIPOCHI):
1. Tpynsl o TeoOpUU U MPAKTUKE JIETOMPOU3BOJICTBA MepBOil moaoBUHBI XIX B.
2. Tpynsl mo Teopuu U MpaKTHKE AEJIOMPOU3BOICTBA NIepBOi ooBUHBI XIX B.
3. JlutepaTrypa ocHOBHAasl
4. JloxymentoBenenue. YueOuuk. Jlapun M.B., IlnemxeBuu E.A., fAnxoBas B.D.,
Munrane B.C., TepentheBa E.B., TI'amun M.JI. M.: M3parenbckuil LEHTP

«Axagemus», 2016. 319 c.

Tema 3. (4 u.) Ucropuorpadus noxkymenrosenenus 1920-1930-x rr.
Lenp 3ansTHs — cHOPMUPOBATh Y OOYHYAIOUIMXCS MpPEICTaBICHHE 00 mcTopuorpaduu
nokymentoBeaeaus 1920-1930-x rr.
dopma poBeICHUS —OTBETHI Ha BOIPOCHI M 00CYKICHUE MPEIIOKCHHBIX TEM.
Bomnpocs! uist 00cykaeHus (KOHTPOJIbHBIC BOTIPOCHI):
1.TpeGoBaHus K TOKYMEHTaM B HOPMAaTUBHBIX aKTaX COBETCKOM BIIACTH.
2.Pa6otsl o nenonpousBoactsy UTY,
3. PabGotel o aenonpousBoacTBy Kazanckoro uncrtutyra HOT.
4. [Mepuomuieckre U3AaHUs IO BOIIPOCAM JICIIOTIPOU3BO/ICTBA.
CHHCOK NCTOYHUKOB U JIUTEPATYPHI
HcTounuku
OcHOBHBIE
COOpHUK 3aKOHOJATENBHBIX aKTOB O Aenonpou3BoAcTBY (1917-1970rr.) — Yueb. mocobue

nox pen. A.3. Jlusmmna. — M. MTTUAU, 1973. - 157 C.
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Jlureparypa
OcHoBHast
Mutsies K.I.Ucropus u opranmzammst nenonpousBogactBa B CCCP. Yueb. mocobue. M.:
MI'MAU, 1959. 359c.
Ilepeuens pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH « AHTEepHET»
Pocapxus . Caiit. http://archives.ru/
BHUUJIA. Caiir. http://www.vniidad.ru/

1. Tema 4. (4u.) Ucropuorpadus noxkymentoBeaenus 1940-1950-x rr.

Lenp 3aHaTHS — CHOPMUPOBATH Y OOYYArOMIMXCs TMpeAcTaBlieHue 00 uctopuorpadum
nokymeHntoBeaeHus 1940-1950-x rr.

dopma npoBeieHns —0TBETHI Ha BOIPOCHI U OOCY>KICHHE MPEAT0KEHHBIX TEM.

Bompocs! 11t 06cyxaeHns (KOHTPOJIbHBIE BOIIPOCHI):

1. Bompocsl MexaHu3alMM M palMOHAIM3AIMU JIETOMPOU3BOJICTBA B Marepuaiax
BCECOIO3HOTO COBEIIaHUs MalIMHOCTpouTenei 1941 r.

2.Bonpockl JOKYMEHTOBEICHUS U JEI0NPON3BOACTBa B Tpynax MUT'MA.

3. Bonpockl JOKYMEHTOBEICHUS U JCJIONPOU3BOACTBA U HA CTPAHUIIAX MEPUOAUYECKUX

U3JIaHUU.

Cnucok HCTOYHMKOB M JIUTEPATYPhI

HUcTounuku
OcHoBHBIC
COOopHUK 3aKOHO/ATEIBHBIX aKTOB MO JAeNonpou3BoACcTBY (1917-1970rr.) — Yue6. mocobue mon

pen. 5.3. Jlupmuna. — M. MITUAU, 1973. — 157 C.

Jlureparypa
OcHoBHast
MurtsieB K.I'.Uctopus u opranmszamust nenonpousBoactsa B CCCP. Yue6. mocooue. M.: MITIAU,
1959. 359c.

JonmonHureabHast
Ilepeuens pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH «HTEepHeT»

Pocapxus . Caiit. http://archives.ru/
BHUUJIA. Caiir. http://www.vniidad.ru/

Tema 5. (4 4.) UcTropuorpadus nokymenroBenenus 1960-1980-x rr


http://archives.ru/
http://www.vniidad.ru/
http://archives.ru/
http://www.vniidad.ru/
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Hens 3anatus — chopmupoBaTh y oOydarommMXcs IpeacTaBieHne o0 ucropuorpaduu
nokymentoBeaenus 1960-1980-x rr.
Bompocs! 11t 06cyxaeHns (KOHTPOJIbHBIE BOIIPOCHI):
1.Bompochl  painmoHanu3anuy  J1e10MPOU3BOJCTBA, KiacCUUKALUU, YHUDUKALIUU U
CTaHJIapTU3allUK IOKYMEHTOB U CUCTEM JOKyMeHTaluu B Tpygax MITMAU
2.Bompocsl  panMoHanu3alid  AEJIONPOU3BOJICTBA, KIACCU(PUKAMK, YHUDHKAIMA |
CTaHAapTHU3alMU JOKYMEHTOB M CHUCTeM JoKkyMeHTauuu B Tpyaax BHUNIA ]
3.Bompockl  panpoHanu3anui  J1eI0MPOU3BOJCTBA, KilacCUbUKAUU, YHUDUKAIUU U
CTaHJIapTU3ALMH TIOKYMEHTOB U CHCTEM JOKYMEHTAIMH B MIEPUOINYECKUX U3IAHUSX.
4. MamuvHoOYUTaeMble IOKYMEHTHI KaK MPeIMET JOKYMEHTOBEIUECKUX UCCIEA0OBaHUM.
Cnmcoxk HCTOYHUKOB M JIUTEPATyPhI
HMcToYHUKH OCHOBHBIE
Enunas rocynapctBeHHas cuctema jenonpou3Boicta. (OcHoBHbIe monoxkeHus). (OgoOpeHo
[TocTanoBnennem I'KHT CCCP oT 04.09.1973 N 435).
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=ESU&N=36981#064477547283012
05.
[ocynapctBeHHass cucTteMa JOKYMEHTAIlMOHHOTO obOecmeueHusi ympasienus... URL:

http://www.consultant.ru/document/cons_doc_LAW 94185/ .

HMcTouyHuKH 10MOTHUTEIbHBIE
I'OCT 6.3-69 lokymenTarus yrpasiendeckas. Oomme monoxenus; [OCT 6.11-69
JlokymeHTarus ynpasieHdeckas. EqnHbie mpaBuia cocTaBieHus: B 0OPMIICHHS TOKYMEHTOB.
I'OCT 16487-83. [lenonpon3BOACTBO U apXUBHOE Aeio. TepmuHsl U onpeneneHus. M: u3n-Bo
crangaprtos, 1984. C.4.
I'OCT 16487-70. Henompou3BOJACTBO M apXUBHOE Jei0. TepMUHBI W ompeaeneHus. M.:
W3narensctBO cTangaptos, 1971.
['OCT 6.10.2-75. YHu(UUUPOBAaHHBIE CUCTEMbI JOKYMEHTAalMU. TepMUHBI U onpeaeneHus. M.:
W3narensctBO cTangapros, 1975. C.3.
I'OCT 6.10.2-83. YHudumupoBaHHbIe CUCTEMBI TOKYMEHTAIMHU. TE€pPMUHBI U orpeaeseHus. M.:
N3narenscTBO cTangaptos, 1984. C.2.
Jluteparypa
OcHoBHast
beikoBa T.A. JlokyMeHTanmuoHHOE oOOecleYeHue  yMpaBJICHHs  (JIETOMPOU3BOJICTBO)
[OnexTpoHHBbIH pecype] yuebHoe nocodue / T.A. beikoBa, T.B. Ky3nenosa. 2-e u3z. nepepad. u

nom. Mocksa: Madpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800



http://znanium.com/go.php?id=942800
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HoxymenrtoBenenue. Yueonuk. Jlapun M.B., [Inemkesud E.A., AukoBas B.®., Munranes B.C.,
TepentseBa E.B., I'anmun M.JI. M.: M3natenbckuil nentp «Axkagemus», 2016. 319 c.
Nmomenko M.IIL., Ky3ueuosa T.B., Jlupmun f.3. JlokymentoBenenue. JJOKyMEHT U CUCTEMBbI

nokyMeHTaluu. Y4eb. mocooue. M.: MI'MAU, 1977. 84 c.

JlomosHuTeNBHAS
Kpatkuii cioBapp BHUIOB M pa3sHOBUAHOCTEW NOKyMeHTOB. OTB. pen. A.C.MamutukoB. - M.:
BHUNIA/, 1974, 80 c.
Pynenscon K.M. CoBpemennble JoKyMeHTHbIE Kinaccupukanuu. M., 1973.
CokoBa A.H. Pa3BuTHe COBETCKOTO JOKYMEHTOBEIEHHS B YCJIOBMSIX Hay4YHO-TEXHHYECKOU
pesomroriuu (1860-1980 rr.): nuc. ...n-pa uct. Hayk. 05.25.02. — M.: MI'THAMU, 1987. — 461 c.
CoxkoBa A.H. JlokymeHTOBeIeHUE: TeOpUs U MpaKTUKa: u30p. Tp. / mpeauci. npod. M.B. Jlapuna.
- M., 2009
Ilepeyenb pecypcoB HH(POPMALIMOHHO-TEJIEKOMMYHUKALMOHHOM ceTH « AHTEepHET»
Pocapxus . Caiir. http://archives.ru/
BHUMNIA. Caiit. http://www.vniidad.ru/

Tema 6. (44.) UcTopuorpadusi nokymentroBenenust 1990-x rr.

Lens 3ansaTHs — cPOopMUPOBATH y 00YUAIOIIUXCS MIPEACTABICHUE O UCTOpHOTpadun
JnokymeHToBeneHus 1990-x rr.
dopma npoBeIeHUs — OTBETHI Ha BOMPOCHI U OOCYKICHHE MPEAT0KEHHBIX TEM.
Bompocs! 11t 06cyxaeHns (KOHTPOJIbHbBIE BOIIPOCHI):

1.25eKTpOHHbIE TOKYMEHTHI KaK MPeIMET JOKYMEHTOBEIUECKUX nccienoBanuii B 1990-e rr.
2.CAOA u COJ] kak mpeaMeT JOKYMEHTOBEUECKUX UCCIIEI0BaHUM
3. Onexrpounnbie nokyMeHThl, CAJIJl u COJ] kak mpeaMeT TeMaTUKU HayYHbIX KOH(QEPESHIIH.
4. Boripocs! 2neKTpoHHBIX 10KyMeHTOB, CAJI/] u C3O /1 B Hay4HBIX U HAYYHO-IIPAKTHYECKUX
KypHanax.

CnHCcOK MCTOYHHMKOB M JIUTEPaTypPhbl

M cTOoOYHNKH OCHOBHbBIE

I'OCT P 51141-98. [lenonpou3BOACTBO U apxuBHOE Aeno. Tepmunsl u ompeaenenus. URL:
http://www.consultant.ru/document/cons_doc_LAW 135550/ .
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=ESU&N=36981#064477547283012
05.

Jlureparypa


http://archives.ru/
http://www.vniidad.ru/
http://www.consultant.ru/document/cons_doc_LAW_135550/
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OcHoBHast
beikoBa T.A. JlokyMeHTallMOHHOE  OOecleueHHe  yOpaBlIeHUs  (JIEIOMPOU3BOJICTBO)
[DnexTpoHHEIH pecype| yueoHoe ocodue / T.A. beikoBa, T.B. Ky3Henosa. 2-¢ u3z. nepepad. u

nom. Mocksa: Mudpa-M, 2018. 304 c. URL.: http://znanium.com/go.php?id=942800

HoxymenrtoBenenue. Yueonuk. Jlapun M.B., [Inemkesuy E.A., lukoBas B.®., Munranes B.C.,
TepentbeBa E.B., I'anun M.JI. M.: M3natenbckuil nentp «Axkagemus», 2016. 319 c.
JlomosHuTeNBHAS
Kocromapor M.H. Kiaccudukamuss HTOKYMEHTOB W JOKYMEHTHOM wuHpopmamuu //
Henonpousoactro. 1999. Ne 2. C. 18-26.
CoxoBa A.H. JlokyMeHTOBeZIeHHE: TeOpHs U IIPpaKTUKa: u30p. Tp. / mpeauci. npod. M.B. Jlapuna.
- M., 2009
Ilepeyenb pecypcoB HH(pOPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH « IHTEepHET»
Pocapxus . Caiit. http://archives.ru/
BHUMNJIA. Caiit. http://www.vniidad.ru/

Tema 7. (4 4.) UcTtopuorpadpus nokymenroBeaenus nHayauaa 2000-rr.
Llenp 3aHsATHS — chOpMUPOBATh Yy OOYYArOMIMXCS MPEACTAaBICHUE O UCTOpHorpadun
JokyMeHToBeneHus: Hayana 2000-x rr.
dopma poBeACHUS — OTBETHI HA BOMPOCKHI  0OCYKJICHUE MPEIJIOKEHHBIX TEM.

Bomnpocs! 1u1st 00cy>kaeHns (KOHTPOJIbHBIE BOIIPOCHI):
1. lokyment u undopmauus B CO, MO0 u CMDOB kak mpeaMeT JOKyMEHTOBEIYECKHX
UCCIICJOBAHUM.
2. Jloxyment u mHpopmarmst B COJ[, MDJIO u CMOB kak mpenMeT TEMaTHKH HayYHBIX
KOH(pepeHIUH.
3. Bonpochl 31€KTPOHHBIX A0KyMEHTOB U nHpopmanuu, CIO/, MO0 u CMDOB B Hay4HbIX U
HAy4YHO-TIPaKTUYECKHUX KypHaax.

CnMcoK MCTOYHMKOB M JIUTEPaTypPhbl

M cToYHUKH OCHOBHBIE

I'OCT P 7.0.8-2013. [lenonpou3BoACTBO U apxuBHOe aeno. Tepmunbsl u ompenenenus. URL:

http://www.consultant.ru/document/cons doc LAW 163800/ .

[TocranoBnenue IlpaButensctBa P® ot 8 cenrabps 2010r. N 697 «O egunHoll cucreme
MEXBEIOMCTBEHHOT'O AJIEKTPOHHOTO B3aUMOJEUCTBUSY. URL:
http://www.consultant.ru/document/cons doc LAW 104665/ .

HcTounuku OOIMOJIHUTEC/IbHBIC
CroBapb BHJIOB M Pa3HOBHIHOCTEH COBPEMEHHOW YIIPaBJICHYECKOM JIOKYMEHTAIH. Pocapxus,
BHUNIA/ M., 2014. http://archives.ru/documents/methodics.shtml
Jlureparypa


http://znanium.com/go.php?id=942800
http://archives.ru/
http://www.vniidad.ru/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://ivo.garant.ru/document?id=99319&sub=0
http://ivo.garant.ru/document?id=99319&sub=0
http://www.consultant.ru/document/cons_doc_LAW_104665/
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OcHoBHast

beikoBa T.A. JlokyMeHTallMOHHOE  OO€cCleYeHHE  yNpaBlIeHUS  (JIEIOMPOU3BOJICTBO)
[DnekTponHbIi pecypc] yuebnoe mocooue / T.A. beikoBa, T.B. Ky3nemnosa. 2-e u3z. nepepad. u
non. Mocksa: Uudpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800

HoxymenrtoBenenue. Yueonuk. Jlapun M.B., [lnemkesuy E.A., flukoBas B.®., Munranes B.C.,

Tepentbena E.B., 'apnun M.JI. M.: U3natenbckuil ieHTp «Akagemusi», 2016. 319 c.

JlonmosxHUTEIBbHAS

CokoBa A.H. CoBpemeHHBIC HCCleoBaHUA B obOnactu nokyMeHToBeneHus // Cokoa A.H.
JIOKyMEHTOBEICHHE: TeOpUs U MPaKTUKA: U30p. Tp. / mpeauci. mpod. M.B. Jlapuna. — M., 2009.
—C.24-37.

Jlapua M.B. AkTyaiibHbIe TPoOJIeMbI COBpeMeHHOTO JoKkyMeHToBeAeHUs. Becthrk PITY. Cepusi:
JokymeHntoBenenue W apxuBoBeaeHue. Mudbopmatuka. 3amura uHQOpManMu U
UHPOpPMALMOHHAS 0€3011acHOCTb, 2014. Ne2(124) C.139-148.
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf

CoxkoBa A.H. JlokymeHTOBeIeHUE: TeOpUs U MpaKTUKa: u30p. Tp. / mpeauci. npod. M.B. Jlapuna.
— M., 2009.
IIepeuyens pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHUKAUMOHHOU ceTH «AHTEepHET»
Pocapxus . Caiit. http://archives.ru/
BHUMNIA. Caiit. http://www.vniidad.ru/

Tema 8. (84.) CoBpemennas ucropuorpadusi J0KyMEHTOBEICHUS
Lenp 3ansaTHsd — chopMUpOBaTh y OOYYAIOLUIUXCS MPEICTABICHHE O COBPEMEHHOMN

UCTOpUOrpaduu JOKyMEHTOBEICHHS.
®dopma npoBeieHNs —OTBETHI Ha BOIPOCHI U 00CYKICHHE MPEAT0KEHHBIX TEM.
Bompocs! 11t 06cyx1eHNs(KOHTPOIbHbBIE BOTIPOCHI):

1. AkTyanbHble MPOOIEMBI JOKYMEHTOBEICHUS Ha COBPEMEHHOM dTarle pa3BUTHUS HAYKU B
Poccuu u 3a pybexom.
CnHCcOK MCTOYHHKOB M JIUTEPATYPHI

M cToYHUKH OCHOBHBIE
I'OCT P 7.0.8-2013. [enonpou3BoACTBO M apxuBHOEe jAeno. Tepmuubl u onpenenenus. URL:

http://www.consultant.ru/document/cons doc LAW 163800/ .

[TocranoBnenue IlpaBurenbctBa P® ot 8 centadps 2010r. N 697 «O eauHol cucreme
MEXBEIOMCTBEHHOT'O AIIEKTPOHHOTO B3aUMOJICUCTBUS . URL:

http://www.consultant.ru/document/cons doc LAW 104665/ .

W cTOYHNKH J0NOJTHUATEIbHBIE


http://znanium.com/go.php?id=942800
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf
http://archives.ru/
http://www.vniidad.ru/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://ivo.garant.ru/document?id=99319&sub=0
http://ivo.garant.ru/document?id=99319&sub=0
http://www.consultant.ru/document/cons_doc_LAW_104665/
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CrnoBapp BHIIOB M PA3HOBHIHOCTEH COBPEMEHHOM YIIPABJICHYECKOM JOKyMeHTaimu. Pocapxus,
BHUNIA/ M., 2014. http://archives.ru/documents/methodics.shtml

Jlurepartypa

OcHoBHast
beikoBa T.A. JloKyMeHTallMOHHOE  oOOeclieYeHUe  ympaBiieHUS  (JeI0mpOU3BOJICTBO)
[DnexTpoHHEIH pecype] yueoHoe ocodue / T.A. beikoBa, T.B. Ky3nenosa. 2-¢ u3z. nepepad. u

non. Mocksa: Uudpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800

HoxymenrtoBenenue. Yueonuk. Jlapun M.B., [Inemkesuu E.A., lukoBas B.®., Munranes B.C.,

Tepentbena E.B., I'apnun M.JI. M.: U3natenbckuil eHTp «Akagemusi», 2016. 319 c.

JlonmostHUTEIbHAS

CokoBa A.H. CoBpemennble uccienoBanus B obnactu nokymeHtoBeneHus // CokoBa A.H.
JIOKyMEHTOBEICHHE: TEOpHUs M MPAKTUKA: H30p. Tp. / mpeauci. mpod. M.B. Jlapuna. — M., 2009.
—C.24-37.

Jlapun M.B. AkTyanbHble TpoOiieMbl cOBpeMeHHOTro fokyMeHToBeeHus. Bectauk PI'TY. Cepusi:
JokymeHntoBenenue W apxuBoBeaeHue. HMudbopmatuka. 3amura uHQOpManMM U
uH(pOopMaLOHHAas 0€3011acCHOCTb, 2014. Ne2(124) C.139-148.
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf

CoxkoBa A.H. JlokymeHTOBeIeHUE: TeOpHUs U MPaKTUKa: u30p. Tp. / npeauci. npod. M.B. Jlapuna.

— M., 2009.

Cxynencku K. JIokyMeHT kak mpeIMeT uccliefoBaHus KyabTypsl // Ictopust u apxuBbl, 2015. Ne2.
C.57-63. https://documentation.rsuh.ru/jour/article/view/21

Duranti L. From Digital Diplomatics to Digital Records Forensics. Archivaria 68. (Fall 2009). P.

39-66. [DnexkTpoHHbII pecypc] URL:

https://archivaria.ca/index.php/archivaria/article/view/13229/14548 .

IIepeyensb pecypcoB HHGPOPMALMOHHO-TEICKOMMYHUKAUMOHHOU ceTH «HTEpHET»
Pocapxus . Caiit. http://archives.ru/
BHUMNIA. Caiit. http://www.vniidad.ru/

9.2 MeroanyecKue peKOMEHIANUH 0 MOATO0TOBKE MUCbMEHHBIX padoT

B nporiecce oOyuenus ctynenTsl PITY BBITIONHSIOT pa3Hbie BUABI MHCHEMEHHBIX pa0oT.

OCHOBHBIMU TIEJIIMU TUCBMEHHBIX pa0OT B By3€ SBISIOTCS:

* 3aKpEIUICHUE MOTYYEHHBIX 3HAHUI MO CMENUaIbHOCTH, IPUMEHEHNUE 3TUX 3HAHUW MPU
perieHnr TpodhecCUOHATBHBIX 3a7a4;

* pa3BUTHE HABBHIKOB BEJICHHS CAMOCTOSTEIHLHON paOOTHI, OBIAICHHE METOTUKAMH 1
MPUHLMIIAMHA CAMOCTOSITEIBHON UCCIIE0BATEIbCKON AEATEIIbHOCTH;


http://znanium.com/go.php?id=942800
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf
https://archivaria.ca/index.php/archivaria/article/view/13229/14548
http://archives.ru/
http://www.vniidad.ru/
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* (popmHupoBaHUE YMEHUS TPAMOTHO U JIOTUYHO M3J1araTh COOpaHHbIE HAyUHbIE TaHHBIC
U MaTepuaibl COOCTBEHHOHN MCCIeI0BATEIbCKON IEATEIIEHOCTH.

Haubonee npocras, HO oueHb BaxHasi opMa MUCbMEHHOM pabOThI B By3€ — 3TO
KOHTpoOJbHas pabora. OHa sBIISETCS 00s3aTEeIbHBIM 3JIEMEHTOM CAMOCTOSITEILHONU PabOTHI
CTYJIEHTA U, IPEXKJIE BCETO, IEMOHCTPUPYET YMEHUE BOCIIPUHUMATh U NI€PE1aBaTh
UH(OPMALIHIO.

DTOT BUJI TUCbMEHHON PabOTHI MPEAYyCMOTPEH YUeOHBIMU TUIaHAMHU TOJITOTOBKU
OakanaBpoB M Ha Kadeape apXUBOBEICHHS MTPEIaracTcsi B paMKax U3ydeHUs OOIUX KypCOB U
KIIB.

Taxxke B mporecce oOydeHHs! CTyAEHTY MPEICTOUT BBIIIOJHEHHE KYpCOBBIX padoT,
KOTOpBIE (POPMHUPYIOT HCCIEA0BATEIbCKUE HABBIKH, PA3BUBAIOT CLIOCOOHOCTH CHCTEMaTH3alluu U
OCMBICJIEHHS YK€ CYILECTBYIOUIET0 3HAHUS M HAINpPaBIEHbl Ha CAMOCTOATEIBHOE pEIECHUE
HEKOTOPBIX TEOPETUYECKUX WJIM MPaKTHUeCcKHX 3a7a4d. KypcoBas paboTa 1eMOHCTpUPYET YMEHUE
paboTaTb € HMCTOYHMKAMH, HCIIOJIB30BAaTh JOCTMIKEHHMSI COBPEMEHHON HayKku (Hampumep,
HCIOJIb30BaTh JOCTUKEHHSI apXUBOBEICHHUSA, @ TAaK)KE CMEXKHBIX HAYK M HAYYHBIX IUCHUIUIMH),
YCIIEIIHO pelIaTh MOCTAaBICHHBIE 3aha4yH, oOpabareiBaTh M 0000maTs marepuai. Hamucanue
KOHTPOJIbHOM paboThl, MOATOTOBKA M 3allUTa KypCOBOM HMEET psJ OpPraHU3allOHHBIX U
METOUYECKUX OcoOeHHOCTeH. O3HAKOMIIEHHE C JIaHHBIMM METOJAMYECKUMHU PEKOMEHIALUSIMU
MOMOXET CTYJCHTaM MPaBUIBHO OPTaHMU30BaTh CBOIO YYEOHYIO M HAyYHO-UCCIIEIOBATEIbCKYIO
pabory.

OO0mue TpedOBaHUsA K CTPYKTYPE H COAEP/KAHUI0 MUCbMEHHBIX padoT

Baxnoi#t ¢opmoii caMOCTOSATENNbHONW PabOTHI CTyIEHTA ABISETCS KOHTPOJIbHAS padoTa.
Ona npegycMoTpeHa aisi OOJBIIMHCTBA AUCHMILIAH Y4eOHOTO IIaHa, YATAEMBIX Ha Kadenpe
apxuBOBeZieHUs. Ee HammcaHue mpecieayeT eib yriyOolIeHHOW TpopaOOTKU IUCIUILINHEL.

KontposnbHast paboTa BBIIOTHSETCS CTYJEHTAMH B COOTBETCTBUU C TEMAaTHKOM,
eXEerogHo  yrBepxkaaemoil  kadenpoit. KonTtponpHass paboTa  sBISETCS — DJIEMEHTOM
CaMOCTOSITENbHOM paObOThI CTYIEHTOB, IOATOMY BBIOOP TEMBI IPEOCTABISAETCS CTYACHTY.

Jlo HamucaHWs KOHTPOJBHOH paOOThl CTYICHT [OJDKEH B IIEJIOM O3HAKOMHTHCS C
paszzenamMmu Kypca, IpeayCMOTPEHHBIMH Y4eOHOM MPOrpaMMoii.

Pabota o HanMcaHuio KOHTPOJIBHOW HAUWHAETCS C BBISIBICHUS U U3yUEHUS! HICTOYHHUKOB
U auTeparypsl o Teme. [lo okoHyaHuu cOopa U U3y4YeHHs JIMTepaTypbl U HICTOUHUKOB CIIETyET
POJYMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBlieHUE MIaHa — BaXkKHas 4acTh pabOThI HAl TEMOM.
[Tnan npexacrasisier co00i NepedeHb BOMPOCOB, OTPAXKAIOIIMX COAepKaHUe uccienaoBanus. Ot
TOT0, HACKOJILKO YETKO OH MPOJyMaH U MOCTPOEH, BO MHOTOM 3aBUCHUT Kau€CTBO KOHTPOJIbHOMN
pabothl. B mian nenecoobpa3Ho BKIOYUTH HanOojee BaKHbIE TEOPETUUECKHUE M IPAKTUYECKHE
BOIPOCHI TE€MBbI, KOTOPbIE IIPU HEOOXOAMMOCTH MOTYT OBbITh JeTanusupoBaHbl. Kak mpasuio,
pabouuil BapuaHT IU1aHa JOJDKEH ObITh pa3BepHYTHIM, UTO 00jerdyaer paboTy Hall TEMOI.

B oxoHuaTesbHOM BapuaHTe IUIAaH MOET OBITh JaH B COKPAIIEHHOM BHJE, HO
00s3aTeNIbHBIM  YCJIIOBUEM TMPH 3TOM SIBJISIETCS OTPaXKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpuBaeMbIX B KOHTPOJIbHOU pa 60oTe. CocTaBlIeHHBIN TJIaH JOHKEH HAUTH OTpa)KeHUE B
OTJIaBJICHUH K KOHTPOJBHOHM paboTe. PaboTa NomKHA BKIIOYATh TUTYJBHBIN JIUCT, OTJIaBlICHHE,
BBEJIEHUE, OCHOBHYIO 4aCTh, COCTOSIIYIO U3 HECKOJIIBKUX pa3/IeloB UM aparpados, 3aKI0UeHNE,
CIHMCOK MCTOYHMKOB M JIUTEpaTypbl. Bo BBeeHUN HEOOXOIMMO KpaTKO PAaCKPHITh 3HAUEHUE U
aKTyaJIbHOCTh H3y4aeMmMoro Bompoca (TeMbl), Ha3BaThb OCHOBHBIE 3aJauud palOTHI, €€
XPOHOJIOTUYECKHE pPaMKH, OOOCHOBaTh CTPYKTYpY, JaThb KpaTKuil 0030p HCTOYHUKOB U
auTepaTypsl 1o TeMe. O030p HCTOUHUKOB U JIMTEPATYPhI HE JOKEH CBOJIUTHCS K EPEUUCIICHUIO
UCITOJIb30BAaHHOTO aBTOPOM HOPMATMBHOTO MaTepualia M OIyOJMKOBaHHBIX cTaTeil. B Hem
clenyeT JaTh aHalM3 MCTOYHUKOB M JUTEpaTyphl. B 3aBucMMOCTH OT 0oObeMa M LIEJIEBOTO
Ha3zHaueHUs paboThl, 0030p UCTOUHUKOB M JIUTEPATYypPhl MOXKET OBbITh MPEJICTaBICH OTAEIbHBIM
naparpadoM WM pa3aesioM B OCHOBHOM 4acTh paboTHI.

OcHOBHasi 4acTh KOHTPOJIBHOM paOOoThl JOJKHA OBITH M3JI0)KEHA B COOTBETCTBUU C
IUTAHOM, OCBEIIATh COCTOSTHUE M COJIEp)KaTh aHallM3 PacCMaTpPUBAEMbIX BOIPOCOB C YUYETOM
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COBPEMEHHOI'O0 YpPOBHS Pa3BUTUS TEOPETUYECKUX 3HAHMN M OIBITa MPAKTUYECKOM padoThI
ApXUBHBIX YUPEKJACHUH B 3TON 00JIaCTH.

ITpu packpbITHH TON UM UHOM TE€MBI CTYAIE€HT JOJDKEH CTPEMUTHCS MOJIPOOHO U MITyOO0KO
U3JI0KUTh KPyT BOIPOCOB, BXoIAmuX B Hee. [Io Mepe paccMOTpeHHss maTepuana OTACIIbHBIC
HOJIOKEHUS KOHTPOJIBbHOM padoThl ciieyeT MIUIIOCTPUPOBATH MPUMEPAMU U3 JINTEPATyphl U, IO
BO3MOXXHOCTH, M3 TMPAKTHKH PaOOThl KOHKPETHBIX apXHMBOB C O0S3aTENbHBIMH CCBUIKAMU Ha
JUTEpaTypy U UCTOUHUKHU. B 3aKiroueHnH KOHTPOJIbHON paboThl HEOOXOAMMO MOABECTH UTOTU
TEOPETUYECKON U TMPAKTHUYECKOW pa3paboTku BOmpocoB. CIMCOK MCTOYHUKOB M JIUTEPATYPHI
npeicTaBisieT co0Ol IMepedeHb HCIOJIb30BAHHBIX pabOT MO TeMe, B KOTOPOM YKa3bIBarOTCS
(amMuIKM ¥ UHUIKATIBL aBTOpa (AaBTOPOB), HA3BaHHE PAOOTHI, MECTO, BPEMsI €€ OIyOJIMKOBAHUS U
CTPaHULBI.
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Ipuioxenue 1

Annomayus oucyunaunvl (Mo0oyns)

Hucuunnuna (Mmoaynb) «Mcropuorpadus JOKYMEHTOBEACHMS» peau3yeTcs Ha
dakynbTeTe  apXUBOBEACHHUSA U JOKyMEHTOBelIeHUs  Kadeapoil  JTOKyMEHTOBEICHUS,
ay/IMOBHU3YAJIbHBIX U HAYYHO-TEXHUYECKUX apXHUBOB.

Llenb AUCIUITMHBI — 03HAKOMUTH 00YYaIOILIerocs ¢ ucTopuorpadueii TOKyMEeHTOBEICHUSI.
3aga4un AUCIHUILIHHbL

- chopmupoBaTh y oOydaromierocs MpeacTaBlIeHUS OO0 OCHOBHBIX JTamax pPa3BUTHS
JIOKYMEHTOBE/ICHHS KaK HAyKH;

- 03HAKOMHTb 00YYAIOIIETOCS C HCTOPUEH 3apOXKICHHSI U Pa3BUTHS JOKYMEHTOBEIYCCKON MBICIIH;
- chopmupoBaTh y O0OydYaroIIerocs 3HAHWSA OCHOBHBIX MPOOJEM JOKYMEHTOBEICHHS Ha
OMMpCACIICHHOM J3TaIl€ Pa3sBUTUA JOKYMCHTOBCACHUA KaK HAYKH,

- chopmupoBaTh y 00y4aromErocs yMEHHUs aHaJIU3UPOBaTh aKTyalbHbIE IMPOOIEMBI
JIOKYMEHTOBE/ICHUSI Ha COBPEMEHHOM 3Tale pa3BUTHsI HayKu B Poccuu u 3a pyoexom;

- chopMupoBaTh y OOYYAIOIIEroCss HABBIKM COCTaBJICHHsS OHOIHOrpapUUecKUX CIHCKOB U
0030pOB 110 BHIOPAHHON TEME JOKYMEHTOBEIYECKOTO UCCIICOBAHMS.

JucrurmirHa (MOyJIb) HampaBieHa Ha (POPMHUPOBAHKE CICTYIOIIMX KOMITETCHITUI:

IIK-2.1 TIpumensier TeopeTwueckue 3HaHMA B cdepe AOKYMEHTAIMOHHOTO OOECHEYeHHs yIpaBICHHS B
MPaKTHIECKON AEATETHHOCTH

ITK-2.2 Opranusyer n0KyMeHTaLMOHHOE 0GECNEUEHNE YIIPABICHHS B OPraHU3aIHAX PA3THIHBIX
OpTaHHU3alIOHHO-NIPABOBBIX (JOPM U GPOpM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX OpraHax U OpraHax MECTHOTO
CaMOYIIpaBJICHUS

ITK-2.3 Beinosuster pa6oTy Mo JJOKyMEHTallMOHHOMY 00€CTIeYeH IO YIPABJIEHYECKHX TIPOLECCOB B OPraHM3alMaX
Pa3IUYHBIX OPTaHU3AIMOHHO-TIPABOBEIX ()OpM U (OpM COOCTBEHHOCTH, FOCYIaPCTBEHHBIX OPraHaxX M OpraHax
MECTHOTO CaMOYTIPaBJICHHS

B PE3YIbTATC OCBOCHUA NUCHTHUIINHBI (MO,[[y.TI}I) 06y‘13l0H.[PII>iC§I JOJIKCH:

3HaTh: TCOPCTUICCKHUEC OCHOBBI JOKYMCHTAIIMOHHOT'O oOecrieueHust YpaBJICHUA
YMeTh: MpUMEHATh TEOPETUYECKHE 3HAHUS NPU OpraHU3aluu JTOKyMEHTallMOHHOTO
oOecrnieueHust yIpaBieHuUs

Brnanets: MeToionoruei JOKyMEHTAMOHHOTO 00€CTIeYeHUs yIIPaBIICHUS

[To nucrunuHe (MOIYII0) IpeayCMOTpEeHa TPOMEXKYTOUHAs aTTecTalus B (hopMe IK3aMeHa.
OOmas TPyIOEMKOCTh OCBOCHHSI JUCIMIUIMHBI (MOMYJIsi) COCTaBise€T 3 3auyeTHBIC

CAUHUIIEI.
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